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1. O0mme mojoKeHus

1.1  WHcTpykuus nMua, OTBETCTBEHHOI'O 32 00pabOOTKY NEpPCOHATIbHBIX JTaHHBIX
(mamee — MHCTpyKIMs) OompeaenseT B MYHHIIMIAILHOM aBTOHOMHOM OOpa3oBaTelIbHOM
YUpEeXKICHUU MYHHUIUTAIBHOTO oOpa3oBaHus ropoJ Kpacnonap cpenHen
obmieoopazoBatenpHoi 1mkojae Ne 55 mmenu Cremana Ilepenepuss (MAOY COII Ne 55)
0053aHHOCTH, IIpaBa U OTBETCTBEHHOCTb.

1.2 Tlonb3oBarensiMu  MHGOPMAIMOHHBIX CHCTEM TMEPCOHAIBHBIX  JIAHHBIX
aBisAroTCsT coTpynHukn MAOY COII Ne 55, nomymieHHble K 00pabOTKE MEPCOHAIBHBIX
JTAHHBIX B MH(OPMAIIMOHHBIX cucTeMax mnepcoHanbHbIX qaHHBIX (MCIIJ]) B cooTBeTCTBHM C
yrBepkacHHBIM MAOY COII Ne 55 mepeuneM iuIl, JOCTYI KOTOPBIX K MEPCOHATBHBIM
JaHHBIM, 00pabaThiBa€MbIM B HWH(OPMALMOHHBIX CHCTEMAX [EPCOHAJIBHBIX JIaHHBIX
HE0OXO0IUM IS BBITIOJIHEHUS UMHU TPYIOBBIX 00S3aHHOCTEH.

1.3  Osuakomienue corpyaaukoB MAOY COII Ne 55 c¢ TtpebGoBanusmu
HACTOSIIENH MHCTPYKLUUU TPOBOAUT aIMUHUCTPATOP UHPOPMAIMOHHON OE30MaCHOCTH
WH(OPMAIIMOHHBIX CUCTEM O] TIOJIMUCH C BhIayeil konuu MHCTpyKIuy.

1.4  CoxkpauieHusi, TEpMUHBI U OIPEICIECHHUS:

B nacrosmeit MTHCTpYKIIMHM MCTIONB3YIOTCS COKpAIEHUs, TEPMUHBI U ONpPEICICHHUS,

npuBeJCHHbBIE B Tabnuiax 1 1 2 COOTBETCTBEHHO.
Tabnuua 1 — IlepeueHs cokpaieHui

Cokpamenue PacummdpoBka cokpamenus

APM ABTOMaTH3UpPOBaHHOE pabouee MEeCTO

NCTIJ WNudopmanroHHas cucreMa nepcoHaIbHBIX TAHHBIX
111 [lepcoHasibHBIE TaHHBIE

1K (HoyTOYK) IlepcoHanbHbBIN KOMIBIOTED

Tabnuna 2 — IlepeyeHb TEPMUHOB U OTIpEeNICHUN

Tepmun Omnpenesnenue HUcrounuk
AJMUHUCTpATOp PaboTHUK, OTBETCTBEHHBII 3a
0e30I1acCHOCTH oOecnieueHne 6€30MacHOCTH
MH(POPMALIMOHHOM CUCTEMBI | MIEPCOHANIBHBIX JJAHHBIX B
MIEPCOHANBHBIX TAHHBIX MH(}OPMALIMOHHON CUCTEME
(amMuHHCTpATOP MIEPCOHANIBHBIX JaHHBIX
0€301MacHOCTH)

WNudopmannonnas cucrema | CoBOKYIHOCTB, cofepxkamieiics B 6azax | [OCT P 51583-2014
JTaHHBIX HH)OpMAIUU U
o0ecreynBaroIux ee 00padboTKy
WH(POPMAITMOHHBIX TEXHOJIOTUH 1
TEXHHYECKHUX CPEICTB

MamuHHBIA HOCUTEb MarepuanbHbIii HOCUTEIb,

nHpopmarun HCTOJIB3YEMBIH ISl IEpeauun U
XpaHeHUs 3aluinaeMoil nHpopmanuu B
3JIEKTPOHHOM BHU/IE




Tepmun Onpenesenne HcTounuk

MamuHHBIIA HOCUTEb MaruHHbIl HocuTeNb HH(pOpMaIuy, Ha
[IEPCOHANIBHBIX JaHHBIX KOTOPBIX XPaHATCS U (WUJIH)
00pabaThIBalOTCs IEPCOHANIbHBIE JaHHBIE
IlepcoHasibHBIE JAHHBIE JIro6ast mHpOpMAaLUs, OTHOCSIASACS ®denepanbHbIA 3aKOH

MPSIMO WJIM KOCBEHHO K ompeneneHHomy | ot 27.07.2006 Ne 152-
i omnpenenseMomy gusudeckomy auny | @3 "O nepcoHaIbHBIX
(cyOBEKTY IepCOHATBLHBIX JIAHHBIX ) JAHHBIX"

1.3. IlepeueHb HOpPMATHBHBIX TMPABOBBIX AaKTOB, Ha OCHOBAHHH KOTOPBIX
pa3zpabotana Uucrpykuus:

- Genepanphblil 3akoH oT 27.07.2006 Ne 152-03 "O nepcoHanbHBIX JaHHBIX

- mocrtanoBienue IlpaBurensctBa PD ot 01.11.2012 Ne 1119 "O6 yTBepkneHuu
TpeOOBaHUN K 3alUTE NEPCOHANbHBIX JAHHBIX NMPU UX 00paboTKe B MH(OPMAILIMOHHBIX
CUCTeMax MepPCOHAJIbHBIX JaHHBIX

- npukaz ®CBb Poccum ot 10.07.2014 Ne378 "OO6 yrBepxkaenuun CocrtaBa u
COJICp)KAaHUSI OPTaHU3AIMOHHBIX U TEXHUYECKHMX MEp MO OO0ecCleueHUuI0 Oe30MacHOCTH
MEPCOHANBHBIX JAHHBIX MPU UX 00paboTke B MHPOPMAIMOHHBIX CHCTEMaX MEPCOHATbHBIX
JAHHBIX C HCIOJb30BAHHEM CPEACTB KpUNTOrpaduueckor 3amuTbl HUHPOpPMAIINH,
HEOOXOIUMBIX JJI1  BBINOJHEHUs ycTaHOBiIEeHHbIX [IpaBurensctBoM  Poccuiickoit
@enepan TpeOOBAHUSIM K 3allUTe MEPCOHAIBHBIX TAHHBIX I KaKIOTO M3 YpPOBHEH
3aIlMIIEHHOCTH ",

- npukaz OCTIOK Poccum ot 18.02.2013 Ne 21 "OG6 yrBepxknaenuun CocraBa u
CoJIep)KaHMsI OpPraHU3alMOHHBIX W TEXHUYECKUX Mep MO OO0EeCHedYeHHI0 Oe30MacHOCTU
MEePCOHABHBIX JAHHBIX MPU X 00pabOoTKe B MHPOPMAIIMOHHBIX CUCTEMAaX MEPCOHATBHBIX
MaHHBIX".

1.4. PaboTHUKH, OTBETCTBEHHbIE 3a 00paboTKy [1J[ 1OMKHBI OBITH O3HAKOMIIEHBI C
Hacrosimedt UMucTpykuumeir 10 Hadama paboTel. OOsA3aHHOCT, 1O  OpTraHHU3alUU
O3HAKOMJICHMSI C HacrosAwmen HMHerpykiueld Bo3jnaraercss Ha OTBETCTBEHHOIO 32
opranusanuto oopadorku I1/1.

2. O0s3aHHOCTH

2.1. Jlumo, OTBETCTBEHHOE 3a opraHu3anuio o0padotkum I/l o00s3aH 3HATH H
BBHITIOJIHATH TpeOOBaHUS 3aKOoHOAaTenbcTBa Poccuiickoit denepanil M JTOKAJIbHBIX AKTOB
MAOY COHI Ne 55, ycranaBiauBaromux npaBuia oOpabOTKH M 3alIUThI NMEPCOHAIBHBIX
JAHHBIX B HTHPOPMAITMOHHBIX CHCTEMAaX MEPCOHAIBHBIX TAHHBIX

2.2. Tlpu sxcrmyataruu UCII] ¢ nenpro 3amutsl [1/] monp3oBatens 06s13aH:

- PYKOBOJICTBOBAThCSl ~ TPeOOBAaHUSMU  OPraHU3AIMOHHO-PACIIOPSIUTEIHHON
JIOKYMEHTAIIUH 110 OpraHu3aiuu 00padoTku u 3anuThl [1/1;

- cO0JII0/1aTh YCTAHOBIICHHYIO TEXHOJOTHIO 00paboTKH U 3amuThl [1/1;

- 3HAaTh CBOW WJCHTHU(PUKATOPHI M TAPOJIH, OCYIIECTBISTH BBOJ| MMapoyied B
YCJIOBUSIX, UCKITIOUYAIOIINX UX TIPOCMOTP;

- HE 3aMKChIBATh 3HAUYCHUS MapoJieil Ha Oymary, 3JeKTPOHHbIE HOCUTENU, UHbIE
IpeIMeThl U HE pasriamarh (He cooOmaTh Wi J0BIM APYTUM CIIOCOOOM HE TIOBOJMTH JI0



Koro 0o, Bkimrovas paboTHUKOB MAOY COIII Ne 55, B T.4. nupekTopa, aIMUHUCTPATOPA
0€30MacCHOCTH 3HAYEHUS JICUCTBYIOMINX MMapOJIeii;

- OCYILIECTBIIATh CMEHY MapoJid HE pexe, uem yepe3 60 qHeu;

- €KEJIHEBHO BECTU aHTHUBUPYCHBIN KOHTPOJIb HAa HEMOCPEJCTBEHHBIX CPEICTBAX
[1K (HoyTOyKax);

- NPOBEPATH BIIOKEHUS JIIEKTPOHHOW TMOYTHI TEepeA HadaloM padoThl Ha
npeaIMeT HaIW4Yusl BPEAOHOCHOTO MporpaMmMHoro obecneuenus (gainee — [10);

- UCTIONB30BaTh A 3amucu [1/] Tonmpko MammHHBIE HOCHTENN WH(OpPMAIHH,
YUTEHHBIE B YCTAHOBJICHHOM TMOPSJIKE;

- XpaHUTh MAIllMHHBIE W MaTepuaibHble HOCHUTEIN IMEPCOHAJIBHBIX JTaHHBIX B
CIIy’)KEOHBIX TIOMEIEHUSIX, YTBEPXKIEHHBIX IlepeduneM MecT XpaHEHHs TEePCOHAIBHBIX
JAHHBIX, UCKIIIOYAIOIIUX HECAHKIIMOHUPOBAHHBIHN JTOCTYI K HUM;

- UCIOJIb30BAaTh JUII  BBIBOJA HA MedaTh JOKYMEHTOB, COZIEpIKaIlux
uHpopmanuio, Haxoxsaurytocss B MCII/l, Tonbko ycTpoiicTBa mneyaTH, pacloiOXEHHBIE B
npenesax yCTaHOBIEHHBIX KOHTPOJHUPYEMBIX 30H, CBOAS K MHHHUMYMY BO3MOKHOCTH
JIOCTyTIa K HUM TTOCTOPOHHUX JIHII.

2.3. Tlonw3oBaTenb TOJIKEH CBECTH K MUHUMYMY BO3MOYHOCTh
HEeKOHTponupyemoro goctyna k cpeactBam MCIIJ mocTopoHHMX JUI, a Takke
BO3MO>KHOCTb IPOCMOTpA MOCTOPOHHUMH Jntiamu Beaymuxces Ha [IK (HoyTOykax) padbor.

B ciyyasx kpaTKOBpEMEHHOTO OTCYTCTBHS (IIepepbIB, 00€/) MPH BBIXOJIE B TEUCHUE
pabodero nHsS W3 mnomemieHus, B kotopoMm pazmemaroTcs [IK (moyroyku) MCIL wu
matepuanbHble HocuTenu IIJ[, monp3oBarens 00s13aH  OJOKMPOBATH  BBOJ-BBIBOJ
nHpopManuu Ha cBoeM paboueM MecTe i BBIKIIOUNTH IIK (HOyTOyKH), OIOKMpOBATH
JOCTYTI K MATepUATBHBIM HOCUTEIISIM.

3amuiiaemMble  HOCUTENW WHGOpPMAMKM JOKHBI OBITh yOpaHbl B 3amupaeMble
XpaHWIIUIIIA, ONIPE/ICJICHHbIC B YCTAHOBICHHOM IMOPSIKE JJIS 3TUX LIETIeH.

2.4. JloxmanpiBaTh aIMUHUCTPATOPY 0€30MaCHOCTH U PYKOBOIUTEIIO:

- 0 ¢akTax HMEBIIErocs WM MPENOoIaraéMoro HECaHKIMOHHUPOBAHHOTO
nocTymna kK uHdopmaiuu, HocutensMm uHdopmanuu, [1IK (Hoytoyku) WCIIJ, momemenusim,
B KoTophix pacnonaratorcs [1IK (Hoytoyku) MCII/, n xpanunuinam;

- 00 yTpaTe HOcuTelel MHGOpPMAIUU, MApoJie U HICHTU(UKATOPOB, KItOUEH
OT MOMEIIICHHH, Tie BeaeTcs oopadoTka [1J] u xpanumu,

- 00 oOHapyxenuu BpeaoHocHoro IO (cooOimieHne Ha >KpaHEe MOHUTOpPA O
HAIMYUU BHUPYCA), PH HWHBIX MPEAYNPEKAAIOMUX COOOIIEHUI CPEACTB aHTUBUPYCHOMN
3amUThl (MCTEYCHUsT CpPOKa JIMIIEH3MH, O HEaKTyaJbHOCTH 0a3bl JAaHHBIX TPU3HAKOB
BPEJOHOCHBIX KOMITBIOTEPHBIX IpPOrpaMM (BUPYCOB) M T.I.), @ TAaKK€ NPHU HETUIUYHOM
noseaennn MCIIJ (MennenHass paboTa NmpU OTKPBITUU IMPUIOKEHUH, 4acTO€ 3aBUCAHUE
[10, camomnpou3BoIbHBIN Niepe3anyck, coou B pabote);

- O TIOMBITKAX TONy4YeHHUs WHQPOpPMAIMK JUIAMHU, HE HWMEIOIMMU K HeHl
JIOITYCKa;



- O TMONBITKAX HEKOHTPOJIUPYEMOrO0 IPOHUKHOBEHHUS IOCTOPOHHHMX JIMI[ B
NoMeIleHus1 KoHTpoaupyemoit 3ous1 UCIL/;

- 00 MHBIX BHEHITATHBIX CHUTYalUsX, CBA3AHHBIX C YIpo30il 0Oe30macHOCTU
NCITAn.

2.5. Tloab3oBaTeiio 3anpemaeTcs:

- noaktouath K [IK (HoyrOykam) MCII/] HemtaTHbIEe yCTPONCTBA;

- npumenats B MCIIJl He3apeructpupoBaHHBIE MAaIIMHHBIE HOCHUTENN
uH(poOpMalUU MO0 UCIHOJb30BATh YYTEHHbIE MAIIMHHBIE HOCUTEIM HHQOpMaLuu B
HECITYKeOHBIX LETIX;

- npu pabote B cetu MHTepHeT:

HCII0JIb30BaTh MH(POPMALIMOHHBIE pecypchl ceTu VHTepHET, coliepkaHHe KOTOPBIX

HapylaeT JEUCTBYIOIIEE 3aKOHOIaTeNbCTBO Poccuiickon denepannu;

UCIOJIb30BaTh HMH(POpPMALMOHHBIE pecypchl cetn MHTepHer, ana uened, He

CBSI3aHHBIX C 00JIACTBIO MMPOU3BOICTBEHHOMN JESATEIBHOCTH IOJIb30BATENS;

- BBIHOCUTH MaTepHalibHble Hocutenu [1][, MammHHble HOCUTENU H(GOPMAIINUH,
MOOWJIbHBIE TEXHUYECKHE CPEJICTBA JAaHHBIX 3a Mpeesibl KOHTpoiupyeMoi 30H6I MAOY
COILI Ne 55 6e3 TUCHMEHHOTO pa3pelieHus AUPEKTOPA;

- HE CaHKUMOHUPOBAaHHO BHOCUTh HE3aPETHMCTPUPOBAHHbIE  MAIIMHHbBIC
HOCHUTENU UHPOpPMaLUU, MOOUIIbHBIE TEXHUUECKHE CPECTBA;

- OJIOKUPOBATh, W3MEHITh HACTPOMKM W BHITpYkaTh aHTHUBUpYcHOoe [1O Ha
cBoux 1K (HoyTOyKax);

- CaMOCTOSITEIPHO ~ OCYIIECTBIISITh  moakimoueHue  (orkmouenue)  [IK
(HOYTOYKOB) K JIOKQJTbHOUM BBIYMCIUTEIBLHOU CETH;

- npogoikath padotel Ha [IK (HOyTOyKax) mpu oOHapyKE€HHUU BPEIOHOCHOIO
1O B mporecce 06paboTku HHOPMAIIHH;

- CaMOCTOATEIbHO BHOCHUTh M3MEHEHHMS B COCTaB, KOHQUIYypaLUI0 U
pasmemenue 1K (Hoyr6ykos) MCTIL/;

- CaMOCTOSATEIbHO BHOCUTh U3MEHEHUS B COCTaB, KOH(PUTypaIHIO U HACTPOUKY
nporpaMMHoro obecrneuenusi, ycranosienHoro B UCII/;

- CaMOCTOSITEIbHO BHOCUTh HM3MEHEHMsI B pa3MelIeHHe, COCTaB U HACTPOHKY
cpencts 3amuThl nHGopmaruu (nanee — C31U) UCII/;

- co00IIaTh YCTHO, MMCbMEHHO MM HWHBIM CHOCOOOM (IOKa3 U T.M.) PYrUM
JaUaM UACHTU(PUKATOPbl W TMapoJiv, MepeaaBaTh KIOYM OT XPAaHUJIMUIL M MOMEIIEHUH U
npyrue pexkBusuthl gocryna k MCIL/;

- paspemats paboty ¢ IIK (HoyrOykom) WCIIM numam, HE TOMYIIEHHBIM K
obpabotke [1/] B yCTaHOBICHHOM MOPSIIIKE;

- HaXOAWUThCS B Hepabodee BpeMs B TOMEIICHUSAX, TI/I€ pPa3MENIEHO
ob6opynosanue UCII] u C3U 6e3 cnyxeOHOM 3amucku (MM MHOTO BHJA pa3pelaroniero
JIOKyMEHTa), noanucanHoro aupexkropoMm MAOY COII Ne 55.



3. HpaBa oJb30BaTe/isd HHq)OpMaHHOHHOﬁ CUCTEMBI NEPCOHAJTBHBIX TaHHbIX

3.1. Tlomw3omarens UCII numeer mpaso:

- obpamatecsa K anMuaucTparopy 6e3zonacHoctu MCII/ u orBeTCTBEHHOMY 3a
opranuzamuio o6padotku I1J[ mo ar00BIM BompocaM, Kacaromuxcs 0OpaOOTKH M 3alUThI
uHpopmaumu B MCIIJ] (BblIOJNIHEHHWE PEXUMHBIX MEp, YCTAHOBJIEHHOM TEXHOJOTUHU
00paboTku HHPOpPMAIIMU, HUHCTPYKIUNW U JIPYTUX JOKYMEHTOB IO O0OECIEUYCHUIO
oe3onmacHoctu uHpopmanuu UCITI);

- oOpamatbCs K aJIMUHUCTpaTOpy O€30MacHOCTH C MpOochb0oil 00 OKa3aHUU
KOHCYJIbTAllUi ¥ TEXHUYECKOM MOMOIIU MO 0OecreueHnto 6e30MacHOCTH 00pabaThiBaeMOn
B UCIIJ] undopmanuu, a Takke MO BOIMPOCAM AKCIUTyaTalldd YCTAHOBJIEHHBIX CPEICTB
3amuThl nHopmanuu (C31);

- oOpamatbest K cucreMHomy anmunuctpatopy WCII u amMunucrparopy
0€30MacHOCTH € Npocb0Oil 00 OKa3aHMM KOHCYJIbTAlMii M TEXHUYECKOW IOMOILU 10
HCITOJIb30BAHHMIO YCTAHOBJIEHHBIX ITPOTPaMMHBIX U TexHudeckux cpeacts UCII/I.

4., OTBETCTBEHHOCTDH

4.1.  OTBeTCTBEHHOCTh 3a COOJIOJIEHNE TpPeOOBAaHUN HACTOSALIEH MHCTPYKIUU
MOJIb30BaTESIMU Bo3yaraercsi Ha Bcex coTpyaHukoB MAQOY COIIl Ne 55, yuactByronux B
00paboTke 3amuiiaemMoil nHGopmaIyu (B TOM YHUCIIE EPCOHANBHBIX TAHHBIX).

4.2. Ha nons3oBatens MCII]] Bo3maraeTcs mepcoHaIbHAsE OTBETCTBEHHOCTH:

- 3a cOOII0/IeHNE YCTaHOBICHHOW TexHoIoruu oopadoTku I[1/1;

- 3a co0JII0/IEHNE PEeKUMA KOH(UIEHIMATbHOCTH HH(OPMALIHH;

- 3a MPaBUWJIBHOCTh OHUMAHHUS U MOJHOTY BBINIOJIHEHUA 33]a4, (yHKUUN, paB
U 00s13aHHOCTEH, BO3JIOKEHHBIX Ha Hero npu padote B MUCII/;

- 3a coOnrofieHre TpeOOBaHUM JIOKAJIbHBIX aKTOB IO BOIpocaM OOpabOTKU U
samuTel 1111 8 UCTI/.

4.3. Paborauku MAOY COII Ne 55 HecyT OTBETCTBEHHOCTh 3a HEHaJJIEXkKaIlee
UCIIOJIHEHUE WM HEUCIOJHEHUE CBOMX OO0S3aHHOCTEH, MpPeayCMOTPEHHBIX HACTOSILIEN
NHCcTpyKupe, B Ipenenax, ONPENENICHHbIX  JCHCTBYIOIIMM  3aKOHOJATEIBCTBOM
Poccuiickoit denepannu.

4.4, OTBETCTBEHHOCTh 3a OpraHU3alMI0 KOHTPOJBbHBIX M  MPOBEPOUYHBIX
MEpONpUATHII  BoO3Jaraercs Ha aJAMHMHUCTpaTopa HHQPOPMAIMOHHONW 0e30MacHOCTH
MH(OPMALIMOHHBIX CUCTEM.
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OpraHms3anunio OﬁpﬂﬁOTKH MEPCOHAJIBbHBIX JaHHbIX

D.N.0. Hara IMoanmuch
COTPYIHHKA 03HAKOMJIEHUSI | COTPYIHHMKA B
03HAKOMJIEHUH
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