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1. O0ue MoJ10KEeHUS

1.bubnuoTeka ABISIETCS CTPYKTYPHBIM TOJIpa3ieieHueM 00111e00pa30oBaTeIbHOI0 YUPEIKIACHHS, YI4aCTBYIOIIUM B
y4eOHO-BOCIIUTATEIILHOM Ipoliecce. [lesTenbHOCT, OMOIMOTEKU OTPaKAeTCs B yCTaBe 00Ie00pa3oBaTeIbHOTO
yapexaeHus. OOecredeHHOCTh OMOMMOTEeKH Yy4eOHBIMH, METOAMYECKUMH W CHPAaBOYHBIMH JOKYMEHTAMHU
YUUTBIBACTCS TPH JIMIIEH3UPOBAHUU 00111€00pa30BaTeIbHOTO YUPEKACHUS.

2.bubnmoreka 0011e00pa30BaTENBHOTO YUpEKIACHUS (PYHKIIMOHUPYET B IENIIX 00eCTieueHns] TapaHTHPOBAHHOTO
rOCy/IapCcTBOM IIpaBa YYaCTHHUKOB 0Opa30BaTENHHOTO MpOIleCC HAa OECIUIaTHOE MOJIb30BaHHE OWOIMOTEYHO-
MH(OPMAIMOHHBIMH PECYPCaMHU.

3.Hemstmu 6ubmuoTekn 00Ieoopa3oBaTeI-HOTO YUPEKACHHS SIBISIOTCS:

- popmupoBanue oOmIEH KyIbTYphl JUYHOCTH OOYHYAIOMIMXCS HA OCHOBE YCBOCHHMsS 0053aTENILHOTO MUHAMYMa
coJep>kaHusl 0011e00pa3oBaTeIbHBIX IPOTPaMM,

- alanTanys K )KH3HU B 00IIECTBE,

- CO3JaHME OCHOBBI JUIA OCO3HAHHOTO BBIOOpa M IOCIEAYIOUNIETO OCBOSHHS NPO(heCcCCHOHATBHBIX
00pa3oBaTeIbHbIX MPOTPaMM,

- BOCIMTaHUE TPAXIAHCTBEHHOCTH, TPYHOJIOOWS, YBaKEHHMS K IpaBaM H cBOOOJaM dYeJOBeKa, JIIOOBH K
OKpy»Karoue nmpupoae, Poaune, cembe,

- (hopMHUpOBaHUE 3I0POBOTO 0Opa3a KHU3HH.

4.bubnmoreka o0mEe00pa30BaTENBHOTO YUPEKICHHUSI PYKOBOJCTBYETCS B CBOEH IesATeNbHOCTH (henepatbHBIMU
3aKOHaMH, YyKazamu u pacnopspbkeHussMu IIpesunmenta Poccuiickoir ®Denepannu, NOCTAHOBIEHUSMUA H
pacnopsbkenusimu  [IpaButensctBa Poccmiickoii ®epeparuun u  cyObekToB Poccuiickoii  Denepanmu,
pETHOHANGHBIMA 3aKOHAMH O OHOTMOTEYHOM Jieye, THIIOBBIM TIOJIOKEHHEeM 00 o0meobpa3oBaTeIbHOM
VUPEKACHUH,  PEIICHUSIMU  COOTBETCTBYIOLIETO  OpraHa  yOpaBJeHUs  oOpa3oBaHHEM,  YCTaBOM
00111e00pa3oBaTeIbHOTO  YUPEKICHUS, TOJIOKEHHEM O  OHOJIHOTEeKe, YTBEPKACHHOM  JTUPEKTOPOM
00111e00pa30BaTENFHOTO YIPEKICHISL.

5. JestenpHOCTh OMOIMOTEKH 00IIC00PA30BATEIHLHOIO YUPEKICHUS OCHOBBIBACTCS Ha MPHUHIIMIIAX JIEMOKPATHH,
ryMaHu3Ma, oOIIeIOCTYITHOCTH, IPUOPUTETA OOIICUETIOBEYSCKUX ICHHOCTEH, IPaXk IaHCTBEHHOCTH, CBOOOJHOTO
Pa3BUTHUS IMYHOCTH.

B cootBercTBuM ¢ TpeboBaHusMu DenepanbHoro 3akoHa 0125.07.2002 Ne 114-03 « O mpoTHBOACHCTBUU
AKCTPEMHUCTCKON JIEATETHHOCTH» W B IENAX HWCKIIOYEHUS BO3MOXXHOCTH MAacCOBOTO PAaCIpOCTPAHEHUS
AKCTPEMHCTCKUX MAaTepHUAIIOB CBOEBPEMEHHO MPOBEPSTH (OHJ OMOMMOTEKH HAa HAMYHE TMOCTYIUICHHHA HOBBIX
NaHHBIX B « DenepanbHBI CHUCOK 3KCTPEMUCTCKMX MAaTE€pPHaliOB» M CBEPATh JaHHBIE C aln(aBUTHBIM U
AJIEKTPOHHBIM KaTaJloraMH IKOJbHON OMOIHMOTEKH.

B cootBerctBum c TpeboBaHmsmMu DenepanpHOro 3akona ot 29.12.2010 Ned36-d3 « O 3ammre nereit ot
nH(pOpMAIUH, TPUUUHSIIONICH Bpe] X 3J0POBBI0 U Pa3BUTHIO» 00ECIEUNTH 3aIIUTY AETeH OT BPEIHOU IS UX
3JI0POBBS U Pa3BUTHUS HH(POPMAILIUIO.

6.B cootBeTcTBUM ¢ denepanbHBIM 3aKOHOM «O OHONIHOTEYHOM jelne» OMOIMOTeKa B CBOEH IesTeNhHOCTH
OTpaXkaeT CIOXKHBIIEECS B OOIIECTBE HJCONOTMYECKOe W MONUTHYECKOoe MHorooOpasue. He momyckaercs
TOCYJIapCTBEHHAs] WJIM HHAs IIEH3ypa, OrpaHMYUBAIOIIAs IPAaBO IOJIb30BAaTENIed Ha CBOOOJHBIA JIOCTYI K
HUCTOYHUKAM MH(POPMALIUH.

7.IlopsiioK  TONIB30BaHMS HMCTOYHMKaMK HMH(OpMalMy, TIepeYeHb OCHOBHBIX YCIYr M YCIOBHSA HX
npeocTaBlieHns onpeenstoTes [1onokeHueM 1 paBUIaMy TOJIb30BaHMS OHOIMOTEKOM.
8.006meo0pa3oBaTeIbHOE YUPEKACHINE HECET OTBETCTBEHHOCTH 3a JOCTYITHOCTh M KAadeCTBO OMOIMOTEUHO-
WHPOPMALMOHHOTO 00CTYKUBaHUs OMOIMOTEKH.

9.Opranuzaiusi 00CIy)KUBaHHS YYaCTHUKOB 00pa30BaTENBHOIO Ipoliecca MPOU3BOJIUTCS B COOTBETCTBHH C
MpaBUJIAMU TEXHUKU 0€30TTACHOCTH U TIPOTHBOIOKAPHBIMH, CAHUTAPHO-TUTUEHHYECKUMU TPEOOBAHUSIMH.
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10. OcHOBHBIMHE 3a4a4aMi OUOIHOTEKH 00IIC00Pa30BaATEIHFHOTO YIPEKIACHHS SBIISIOTCS:

a) oOecrieueHHe yYacTHHKaM O0pa30BaTENbHOTO Ipolrecca: 00ydJarommmMcs, MeAarorndeckuM paOOTHUKaM,
pooutensiM (MHBIM 3aKOHHBIM IIPEACTaBUTENSIM) OOydYaromuxcsl (Jajee - TMOJb30BaTeNsiM) AOCTyHa K
nH(GOpPMAIUH, 3HAHUSM, UJIEAM, KyJIbTYPHBIM [ICHHOCTSIM;

0) wHbOpMaNMOHHAS TMOAAEPKKAa 00pa30BaTEILHOTO IIpoIecca B COOTBETCTBHHM C 00pa3oBaTeIbLHBIMH
MporpaMMaMu MOCPEZCTBOM WCTIONBb30BaHHUS OMOIMOTEYHO-NHPOPMALTMOHHBIX pecypcoB
00111€00pa30BaTENbHOrO YUPEKICHHUS Ha Pa3INYHBIX HOCUTEISX:

OyMakHOM (KHIDKHBIA (QoHA, (OHI MEepUONUIECKUX W3aHWi); MarHUTHOM ((OHI ayAno- W BHUIEOKACCET);
g poBoM (CD - mruckn); KOMMYHHUKATHBHOM (KOMITBIOTEPHBIE CETH) W WHBIX HOCUTEISX;

B) Hay4yHast opranusanus (GoHa JOKYMEHTOB U €ro IPOJBIKEHHE K TI0JIb30BaTEIIIM;

I) OpraHm3anus ONEepaTUBHOTO OMOTMOTEYHO-WH(POPMAIMOHHOTO OOCIY)XMBAaHHS MOJB30BaTENlell B
COOTBETCTBHU C X HHPOPMAIIMOHHBIMH 3aIIPOCaAMU;

1) BOCIIHUTaHHWE KYJBTYPHOTO M TPa)KAaHCKOTO CaMOCO3HaHUS, MOMOIIb B COLHMATIH3alUdd 00y4aromerocs,
Pa3BUTHHU €TO TBOPUECKOIO MOTEHIMATIA;

€) BOCIIUTaHHe ONOMMOTEeYHO-MHPOPMAIIMOHHON KyJIBTYPHI TOJIB30BaTEIEH;

) COBEPIICHCTBOBAHUE HOMECHKJIATYPBI MPEIOCTABIAEMBIX OUOTHMOTEKON YCIyT HA OCHOBE BHEAPCHHS HOBBIX
WHPOPMALIMOHHBIX ~ TEXHOJOTMH W  KOMIBIOTEpU3alMd  OMOIMOTEYHO-WH(POPMALIMOHHBIX  MPOLECCOB,
(hopmupoBanue KoM(pOPTHON OUOTUOTETHOM Cpe/Ibl, COBEPIICHCTBOBAHNE ONOINOTEYHON ITUKH.

I11. OcHoBHBIE PyHKIHH
11. JIns peanmzanyy OCHOBHBIX 3a/1a4 OMOIHOTEKA:

a) popmupyet GoH OMOIMOTEUHO-MHPOPMALIMOHHBIX PECYPCOB 00I1Ie00pa30BaTEIBLHOIO YUPEIKIACHHUS:

~ KOMIUICKTYET YyHUBEPCAIbHBIH (OHI y4eOHBIMH, XYHOKCCTBEHHBIMH, HAyYHBIMH, CIPaBOYHBIMH,
NearorndecKuMy U HayYHO-TIONMYJISIPHBIMH JJOKyMEHTAMH Ha TPAJUIHMOHHBIX W HETPAIMIIMOHHBIX HOCHTEISIX
WHpOpPMALUH;

~ mononaser (GoHA WHOOPMAIMOHHBIMH pecypcamu ceTd MHTepHer, 0azamu m OaHKaMH IaHHBIX IPYTHUX
YUPEKICHUN U OpraHu3aliyii;

~ OCYILIECTBIISIET pa3MellleHNe, OPraHU3aInI0 U COXPAHHOCTD JOKYMEHTOB.

0) co3maet MHPOPMAIIMOHHYIO IPOAYKIIUIO:

~ OCYILECTBIISIET aHAJTUTUKO-CHHTETHIECKYIO IepepaboTKy HH(pOpMaIIny;

~ OpraHu3yeT U BeJIET CIPaBOYHO-OMOIMOrpaduueckuii anmapar: KaTajaoru (aapaBUTHBIN, CUCTEMATHYECKUI),
KapTOTeKH (CHCTEMATHYECKYI0 KapTOTEKY CTaTeH, TeMaTHYeCKHe KapTOTEKH), SJIEKTPOHHBIM Kartayior, 0a3bl
JIAHHBIX 10 MPOHITIO 00IE00PA30BATENLHOIO YUPESIKIACHUS;

~ pa3pabaThiBacT peKOMEH/ IaTelIbHbIC OMOIHOorpaduieckue mocoous

(cimcku, 0030pbI, YKa3aTeNu U T.11.),

~ obecrieunBaeT HHPOPMHUPOBAHUE TTOJIb30BaTe e 00 HHPOPMAIMOHHON TPOYKIIUH.

B) ocyilecTBisieT nuddepeHIpoBaHHOe ONOINOTEYHO-MH(DOPMAIIMOHHOE M CIPaBOYHO-OHONIMOrpaduyeckoe
o0cCITy)XKMBaHHE YYaCTHUKOB 00pa30BaTeIHHOTO MpoIlecca 00yUJaromXxcs:

~ TpeoCTaBisieT HHPOPMAIIMOHHBIE PECYpPChl Ha Pa3JIMYHBIX HOCHUTEISIX Ha OCHOBE M3YYEHUS UX WHTEPECOB U
WHPOPMAIMOHHBIX TOTPEOHOCTEH;

~ CcO3JaeT YCIOBHS MJisl peaju3aludd CaMOCTOSITEIbHOCTH B OOy4YeHHMH, IO3HABATENLHOH, TBOPYECKON
JESITENIbHOCTH C OTIOPOH Ha KOMMYHHKALIUIO; CIIOCOOCTBYET Pa3BUTUIO HABBIKOB CAMOOOYUCHHUSI.

~ OpraHm3zyet o0y4YeHHE HaBbIKAM HE3aBHCHMOTO OHMOJIMOTEYHOTO IMOJIL30BATENS M MOTPEOUTENsT HHPOPMAIIHH;
COJEHCTBYET MHTETpallMd KOMIUIEKCA 3HAHUM, YMEHUI

Y HaBBIKOB 10 paboTe ¢ KHUTOI 1 HH(POpMAITUEIT;

~ OKa3plBaeT HMH(GOPMAIMOHHYIO TMOJICPKKY (KOHCYIBTATHBHYIO, TPAKTUYECKYIO, HHIAMBHIYAIbHYIO,
IPYNIOBYIO, MAaCCOBYIO) B PEIICHUHU 3ajJla4, BOSHHUKAIOIIUX B MPOIEcce WX y4eOHOM, caMoo0pa3oBaTebHON U
JOCYTOBOM JEATEIbHOCTH;

~ OpraHu3yeT MAacCOBBIE€ MEPONPHSTHS, OPHUEHTHUPOBAHHBIE Ha pa3BUTHE o0OmIel, WHOPMALMOHHOW U
YUTATENIBCKOW KYJIbTYPhl JUYHOCTH, CTHUMYJIMPYET PEYEBBIE HABBIKH, COJACHCTBYET PAa3BUTHUIO KPUTHUUYECKOIO
MBILIEHHS, OCBOCHUIO MEAMANIPOCTPAHCTBA;

~ COJEWCTBYeT 4WIEHAM TIIelarorHuecKoro KOJUIGKTHBA W aJMHUHHCTPAMHA YYPESKICHHS B OpraHU3aIlluu
0o0pa30BaTebHOrO Ipolecca W Aocyra oOydarommxcs (mpocMoTp BuaeohuibmoB, CD-1MCKOB, Ipe3eHTalluu
Pa3BUBAIONINX KOMIBIOTEPHBIX UTD);




~ BBIABISET HMH(OPMAIMOHHBIE TOTPEOHOCTH ¥ YIOBIETBOPAET 3alpOCHl, CBSI3aHHBIE C OOy4YEHHEM,
BOCIIUTAHUEM U 3I0POBHEM JICTEH;

~ BBIABIISICT UH(POPMAIIMOHHBIE TOTPEOHOCTH U YIOBJIECTBOPSIET 3aIPOChl B 00IACTH MEAarorndeckuX NHHOBAIUHA
¥ HOBBIX TEXHOJIOTHI;

~ COJICHCTBYET NMPOPECCHOHATILHOM KOMIICTCHIINY, TOBBIIICHUIO KBATU()UKAIIUHY, IPOBEICHUIO aTTCCTAIIVH;

~ co3maeT OaHK Temarormyeckoil WHMOpPMAIMU KaK OCHOBBI €IUHOW WH(MOPMAIMOHHOW  CITY:KOBI
0011e00pa3oBaTeNFHOTO  YUPEKACHUSA, OCYIIECTBISIET HAKOIUIEHHWE, CHCTeMaTH3aluio WH(QOpManuu 1o
peaIMeTaMm, pa3jeiaM | TeMam;

~ OpraHu3yeT JO0CTYyI K OaHKy MeNaroruueckoil mH(popManuu Ha JIF0OBIX HOCHUTEIISAX; MPOCMOTP 3JIEKTPOHHBIX
BEepCUil IeJarornueckKux U3IaHui;

~ OCYIIECTBIISICT TeKyIee nHpopMupoBanue (U wH(pOpManyy, 0030pbl HOBBIX MOCTYIUICHUH W ITyOIUKAIUi),
n30uparenbHOe pacnpocTpaHeHue uH(popMmanuu, TuddEepeHIUPOBaHHOS WH(HOPMUPOBAHUE PYKOBOJCTBA
00111e00pa30BaTENFHOTO YUPEKSHHS IT0 BOIIPOCaM YIIPaBIeHH 00pa3oBaTeIbHBIM IIPOIIECCOM;

~ COJIEHCTBYET B NIPOBEACHUH 3aHATHH 10 (OPMHUPOBAHHUIO MHPOPMAIIMOHHON KYJIBTYPHI; SIBIAETCS 0a30i Aus
MPOBE/ICHUSI MPAKTUUSCKUX 3aHATUH TI0 PaboTe ¢ HH(POPMAIIMOHHBIMHU PECYPCAMH.

~ YIIOBJIETBOPSIET 3allPOCHI MOJIb30BaTeNeH 1 MHOOPMHUPYET O HOBBIX OCTYIICHUSIX B OUOIHOTEKY;

~ KOHCYJBTHPYET IO BOIPOCAM OPTaHM3alM{ CEMEWHOTO YTEHHS, 3HAKOMHUT ¢ MH(OpManreil 0 BOCIUTAHUIO
JIETEH;

~ KOHCYJIbTHUPYET M0 BOIPOCAM YUSOHBIX KOMIUICKTOB 00yYaIONIMMCS.

IV. Opranmn3auus eiTeJJbHOCTH 0U0JIMOTEeKH 0011e00Pa30BaATEeIbHOI0 YUPeKIeHUs!

12.  bubnuorevyHo-uHPOpPMAMOHHOE  OOCITY)KMBaHHE  OCYIIECTBISIETCSS Ha  OCHOBE  OHONIHOTEYHO-
MH()OPMALMOHHBIX PECYPCOB B COOTBETCTBHUU C YUCOHBIM M BOCIIUTATEIHHBIM IUIAHAMH 00I11€00pa30BaTeIbHOTO
yUpEXKIEHUsI, POrpaMMaMu, MPOEKTaMH U IJIAHOM PabOThl OMOITMOTEKH.

13. B menmsx oOecriedeHUs MOACPHHU3AIUN OMOMMOTEKHM B YCIOBUSX WHOpMaTH3alMH OOpa3oBaHHUA U B
npenenax CpeiacTB, BBIACIAEMBIX —YUPEAWUTENIMH, OOLIe0o0pa3oBaTEIbHOE YUPEXKAEHHE oOecreunBaeT
OHOIHOTEKY:

~ HEOOXOOMMBIMU CIIy>KEOHBIMH M IPOM3BOJACTBEHHBIMH ITOMEIICHUSIMH B COOTBETCTBHU CO CTPYKTYpOH
OuOJIIMOTEKM M HOPMAaTHBAMHU IO TEXHUKE O€30MaCHOCTH AKCIUTyaTallud KOMIBIOTEPOB (OTCYTCTBHE BBICOKON
BJIQ)KHOCTH, 3albUIEHHOCTH MTOMEUIEHHSI, KOPPO3MOHHO-aKTUBHBIX MIPUMECE! MM 3JIEKTPONPOBOAAIICH MbUIH) U
B cooTBeTCTBUH ¢ nojoxeHusMu CAHIIuH;

~ COBPEMEHHOW 3JIEKTPOHHO-BBIUUCINTEIbHON, TEICKOMMYHHKAIIMOHHOM M KOIHUPOBAJILHO-MHOKHUTEIHHOM
TEXHUKOW U HEOOXOJIMMBIMU IPOTPAMMHBIMHU NMPOTyKTaMU;

~ PEMOHTOM U CEPBHUCHBIM 00CTYKUBAHUEM TEXHHUKH U 000pyI0BaHUS OMOIMOTEKH; OUOIUOTCYHON TEXHUKOW U
KaHLEJSIPCKUMH NIPUHAAJICKHOCTSIMH.

14. OOmieo6pa3oBaTeNbHOE YUPEXKACHHUE CO3MAET YCIOBHS JII COXPAaHHOCTH ammaparypbl, 000OpyJOBaHHUA H
MMYIIECTBA ONOINOTEKH.

15. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KadeCTBO KOMIUJICKTOBAaHUS OCHOBHOTO (poHma OUOIMOTEKH,
KOMIUIEKTOBaHUE Yy4eOHOro (OHJa B COOTBETCTBUH C (elepalibHbIM IIEpEeYHEM Y4YCOHUKOB, CO3/IaHUE
HEOOXOMUMBIX YCIIOBHH JIi JICSATENbHOCTH OWONHOTEKH HECeT PYKOBOJUTENh 00Ie0o0pa3oBaTeIbHOTO
YUPEKACHUS B COOTBETCTBHHU C YCTABOM YUPEIKICHHS.

16. Pexxum paboThl OMOIMOTEKN OMpeneNseTcs 3aBelyonM ONOIMoTeKo# (0ndnnoTekapeM) B COOTBETCTBUH C
MpaBWIaMU BHYTPEHHETO pacropsaka o01eo0pa3oBaTebHOr0 yupexiaeHus. [Ipu ompeneneHun pexuma
paboThl OHOIMOTEKN IPEyCMOTPETh BBIICTICHHUE:

~ IBYX 4acoOB pab04ero BpeMeHHU €XKETHEBHO Ha BBITIOJHEHHE BHYTPH OMOIMOTEYHON paboThI;
~ OJIHOTO pa3a B MECSAIl - CAHUTAPHOTO JIHS, B KOTOPBIN 00CITy)KMBaHUE TI0JIb30BATE/ICH HE TIPOU3BOIUTCS;
~ OJIMH pa3 B HeENIO - ( cpelia) MEeTOAUYCCKUI JICHb, JJIs IOBBIIICHUS KBATU(PHUKAIIMH, CAMOOOpa30BaHMS.

17. B nensix o0ecrneyeHus: pallMOHAILHOTO MCHOIb30BaHUSI HH(POPMALMOHHBIX PECYpCOB B paboTe C JAETbMH U
IOHOIIIECTBOM  OMOJHOTEKa 00I1e00pa30BaTeIbHOIO  YUPEXKACHUS B3aUMOJCHCTBYET ¢ OHOIMOTEKAMHU
MunncrepcTBa KynbTypbl Poccuiickoit @enepanun.
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18. Vmpasienue OHOIHOTEKOH 0O0IIEO0O0PA30BATEIBLHOIO YUPEKICHUS OCYIIECTBISCTCS B COOTBETCTBHU C
3aKoHO/AaTeNnbcTBOM Poccuiickoit ®Peneparnym, Dexeparyii 1 ycTaBoM 00IIe00pa30BaTENHEHOTO YUPEKIACHHUS,
cyobektoB Poccuiickoii denepannu u yctaBoM 0011e00pa3oBaTeNbHOTO YUPEKACHUS.

19. Meroauueckoe COMPOBOXKACHUE JCATEILHOCTH OWOMHOTEKH 0O0IIe00pa30BaTENBHOTO  YUPEIKIACHUS
o0ecreynBaeT CIeNUaINCT (METOAMCT) O YUeOHBIM (JOHAAM U IIKOJBHBIM OMOIIMOTEKaM OPraHOB YIPaBICHUS
o0Opa3oBaHUEM.

20. OOmee pyKOBOJACTBO JCATENHHOCTBIO OHOJIMOTEKH OCYIIECTBISIET JHUPEKTOpP OO0Ieo0pa3oBaTeIbHOIO
YUPEIKICHUSL.

21. PykoBOJICTBO OWMOMMOTEKON OCYIIECTBISET 3aBEAYIOIUE OHONMMOTEKol (OMOIMOTEKaph: KOTOPBIA HeceT
OTBETCTBEHHOCTbH B TIpe/ieiax CBOSH KOMIIETCHIUH mepe]] 00IIeCTBOM, PyKOBOAUTENIEM 001Ie00pa3oBaTeIbHOTO
YUPEXKIEHHsI, 00YyYaIOMIUMHUCS, UX POAUTENSIMU (MHBIMH 3aKOHHBIMH TIPEICTABUTENSIMH) 32 OPTaHH3aLUI0 H
pe3ynmbTaThl  EATENbHOCTH OWONMMOTEKH B  COOTBETCTBHM C  (DYHKIIMOHAIBHBIMH  OOS3aHHOCTSMH,
NPETyCMOTPEHHBIMH  KBAIM(UKAIMOHHBIMA  TPEOOBAaHMSAMH,  TPYAOBBIM  JIOTOBOPOM W YCTaBOM
00111€00pa30BaTEIBHOTO YUPEKICHHS.

22. 3asegyrommii Ombmmorekoi (OMOMMOTEKaph) Ha3HAYACTCS PYKOBOIHUTENEM 00me0o0pa3oBaTeIbHOTO
YUPEXKICHHS IO COTJIACOBAHHIO CO CHEIUANUCTOM (METOAUCTOM) MO y4eOHBIM OHAaM B paboTe CO MIKOIBHBIMH
OoubImoTeKamu.

23. 3aBeayrouuii OMOIMOTEKOHM (OMONMMOTEKAph) SBJISACTCA YICHOM IIEIarorHuecKoro KOJUICKTHBA, BXOIUTH B
COCTaB IeAaroruueckoro CoBeTa 00Ie00pa3oBaTeIbHOTO YUPEKICHUSL.

24. 3apenyromuii Ombnmortexoil (OmOMMOTEeKaph) paspabaTbiBaeT W MPEJOCTaBISAET PYKOBOAHUTEIIO
00111e00pa30BaTENILHOIO YUPEkKACHUS HAa YTBEPKACHHUE CIIEAYIOIe JOKYMEHT:

a) MOJIOKEHUE 0 OMONMHMOTEKe, MPaBHIIa TOIh30BAHNS OHOIHOTEKO;

0) CTPYKTYypy M IITaTHOE paclucaHue OMOIMOTEKH, KOTOPhIE Pa3padaThIBAIOTCS Ha OCHOBE OOBEMOB paldoT,
OMNPE/ICICHHBIX IOJIOKEHUEM O OuONIHMOTeKe 001e00pa30BaTeIbHOIO YUPEKACHUS C  HCIOJIb30BAHUEM
«MexoTpacineBbIX HOPM BpPEMEHH Ha TMPOIECChl, BBINONHAEMBbIe B Oubmuorekax» (IlocraHoBneHHE
MuHHCTEpCTBa Tpy/a conuanbHoro pa3Buths Poccutickoit denepanuu ot 3 despainst 1997 r. Ne 6)

B) IUTAHOBO - OTYETHYIO JOKYMEHTAITHUIO;

') TEXHOJIOTMYECKYIO IOKYMEHTAIHIO.

25. Ilops0K KOMIIIEKTOBAaHMS IITaTa OMOINOTEKH 00111e00pa30BaTEIbHOIO0 YUPEKICHNS PETIIAMEHTUPYETCSI €T0
YCTaBOM.

26. Omnara Tpyaa paboTHWKa OMOJIMOTEKH YCTAHABIMBAECTCS B 3aBUCHMMOCTH OT TPYIIBI MO OIUIATE TpyJa
PYKOBOJSIIINX PAOOTHHKOB 00IE00pa30BaTENILHOIO YUPEKCHHUS, K KOTOPOI U OTHOCHUTCS JaHHOE YUPEKIACHUE.

27. O0beM yueOHOI Harpy3ku (memaroruueckoil pa®oTbl) ansi paboTHHMKA OMOIMOTEKH yCTaHABIMBAETCS
pyKkoBozuTeneM 0011e00pa30BaTEIbHOTO YUPEKACHUS HUCXOIS M3 KOJIMYECTBA YacoB O y4eOHOMY IIaHy U
y4yeOHBIM mporpaMMaM H obecrieueHHOCTH Kaapamu. CoBMelleHHE OHOJIMOTEYHO-MH(POPMAIMIOHHON H
MEeIarorn4ecKoi JesaTeIbHOCTH OCYILECTBISATHCA PAOOTHUKOM OMOIMOTEKH TOIBKO Ha JOOPOBOJIBLHON OCHOBE.

28.TpynoBbie OTHOIICHUS PAOOTHUKOB OHOJMOTEKH W OOIIEO0pPa30BATEIILHOTO YUYPEKICHUS PETYIUPYIOTCS

TPYIOBBIM JOTOBOPOM, YCIOBUS KOTOPOTO HE JOJKHBI MPOTUBOPEUUTH 3aKOHOJATENbCTBY Poccuiickoii
®denepanuu o TpyJe.

VI. IlpaBa u 00s13aHHOCTH OMOJIMOTEKH

29. bubnuoreka uMeeT MpaBo:

a) CaMOCTOSITENIbHO BHIOMPATh (DOPMBI, CPEIACTBA U METOABl OUOIMOTEYHO-UH(POPMAIIMOHHOTO O0ecredeHus
00pa30BaTeIbHOIO M BOCIHUTATEIBHOIO IPOIIECCOB B COOTBETCTBUHU C IEISIMH M 3ajJadyaMM, yKa3aHHBIMH B
ycTaBe o00meo0pa3oBaTelbHOTO  yupexknaeHuss u llomokenmnm o Oubiamoreke 00mMeoOpa3oBaTEIHLHOTO

YUPEKICHHUS,




0) IPOBOAUTHL B YCTAaHOBJICHHOM MOpPsaKe (aKyJIbTaTHBHBIC 3aHATHS, YPOKH M KPYXKH OHOJHOTEUHO-
OoubnmorpaduuecKkux 3HaHUH 1 UHPOPMATOHHOH KYJIBTYPBI;

B) ONPECISTh UCTOYHUKH KOMILICKTOBAHUS WHPOPMAIIMOHHBIX PECYPCOB;

I') W3bIMaTh W PEATN30BBIBATH JIOKYMECHTHI W3 (DOHJOB B COOTBETCTBHU C YTBEPXKACHHOH MUHHCTEPCTBOM
00pa3oBaHMsl HHCTPYKIHEH 10 yueTy OnbIuoTedHoro poHaa;

1) ONIPE/ICIIATh B COOTBETCTBHHU C MPAaBUIIaMH TOJIb30BaHHUA OMOIMOTEKOH 0011e00pa30BaTENbHOTO YUPEKACHHS,
YTBEPXKJCHHBIMU PYKOBOJHTENIEM 00IIe00pa30BaTEbHOTO YUPESKACHUS U TIO COTIACOBAHUIO C POJUTEIHCKUM
KOMHUTETOM HWJIHM TONEYUTEIBCKAM COBETOM BHIBI W pa3Mepbl KOMIICHCALMH ymiepba, HaHECEeHHOTO
MOJIL30BaTEIISIMU OUOITHOTEKY;

€) BHOCHUTH MpPEIIOKEHHUS PYKOBOJUTENIO O00IIe00pa3oBaTebHOTO YUPEKICHHS I10 COBEPIICHCTBOBAHUIO
omiaTel TPyAa, B T.4. HAAO0ABOK, JOIUIAT W TPEMHUPOBAHUS PaOOTHHUKOB OMOIHOTEKH 3a JOIIOIHUTEIHHYIO
paboTy, He BXOJSIYIO0 B KPYT OCHOBHBIX 00sI3aHHOCTEH paOOTHHUKOB OMOIIMOTEKH; 10

KOMIICHCAIIMOHHBIM MEPOTPHUATUSIM, CBS3aHHBIM C BpPEIHBIMH YCIOBHAMHU TpyAa (OMONMOTEYHAs THUIb,
MIPEBHIICHIE HOPMAaTHBA Pa0OTH Ha KOMIIBIOTEPE);

) YydYaCTBOBaTb B COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccuiickoit ®Pemepauun (depe3 HICHCTBO
00111e00pa30BaTEILHOTO YUPEIKCHHS) B Pa00TE OMOIMOTEUHBIX aCCOIMALIUN HITH COI030B;

30. PaboTHHUKH OMOIMOTEKN UMEFOT IIPABO Ha!

a) ydJacTue B YIIpaBJIeHHH 0011e00pa30BaTEeIbHBIM YUPEXKJICHUEM B IOPSJKE, ONPEIEIsIEMOM YCTaBOM 3TOTO
YUPEKICHUS;

0) ©KeroAHelli OTHYCK M Ha JOMOJHUTEIBbHBIA OIUIAYMBAEMBIH OTIYyCK B COOTBETCTBHH C KOJUICKTHBHBIM
JOTOBOPOM MEXAYy pabOTHHKaMH M PYKOBOJCTBOM 0OIIcOOpa3oBaTeNbHOrO YUPEKIACHUS WIM HHBIMU
JIOKAJIbHBIMHU HOPMAaTHUBHBIMU aKTaMMH,

B) TpEICTaBICHHE K PA3IMYHBIM (hOpMaM TOOMIPEHHs, HarpajaM M 3HaKaM OTJIMYHS, MPETyCMOTPEHHBIM IS
paboTHUKOB 00pa30BaHUS U KYJIBTYPHI.

31. 3aBenyromuii OMOITMOTEKOH, KaK PYKOBOAMTENb CTPYKTYPHOT'O MOpa3esieHHs UMEET MPaBo Ha €KEroAHbIN
OCHOBHOW OTIAYMBAEMBI OTITYCK 28 KaJeHIApHBIX THEH U Ha JIOTOTHHUTENBHBIN OIUIaunBaeMbIi OTITycK ( 10
12 pabouux nueit) . [lOHONHHUTENBHBIC JIBTOTHI, MPEIOCTABISIEMbIE B PErHOHE TEJarorn4ecKuM pabOTHHKaM
00111€00pa30BaTENBHOTO YUPEKICHHS.

32. bubnmmoreka o0s3aHa:

a) 00eCIeYnTh MOJIL30BATENSIM BO3MOXKHOCTh pabOTHI ¢ MH(POPMAIIMOHHBIMU pecypcaMu OUOIHOTEKH;

0) nadopMupoBaTh NONIB30BaTENCH O BUAAX MPEJOCTABIAEMbBIX ONOIMOTEKON YCIIYT;

) 00ecreYnTh HayYHYI0 OpTaHu3alunio (JOHIOB M KaTajoros.;

1) popMHUpPOBaTh (POH/IBI B COOTBETCTBUU C (De/epaibHBIM NIEPEUHEM YUeOHOM JIUTepaTyphl, 00pa3oBaTeIbHBIMU
nporpaMMami  00Ie00pa3oBaTeNIbFHOTO  yUPEXKIICHHs, WHTEpecaMH, IMOTPEOHOCTSIMH M 3alpocamMH  BCeX
KaTeropuii Moyib30BaTeNeH;

€) COBEpIIEHCTBOBATh HH(POPMAIIMOHHO-OnOIHorpadguueckoe 1 OMOIHOTEUHOE

00CITy)KMBaHHE TOJIb30BaTEIICH;

K) 3HAKOMUTH TI0JIh30BaTENeH C OCHOBaMH WH(OPMAITMOHHOW KYJIBTYPHI,

3) CO3/1aBaTh U MOAIEPKUBATH KOM(POPTHBIE YCIOBUS 00CITY)KUBaHUS;

W) HE JIOMYCKATh YATATENbCKYIO 33/I0JDKEHHOCTD, IPUHAMATDH OTIEPATUBHBIE MEPHI K €€ JTMKBHIAIIH;

K) o0ecrnieurnBaTh KOH(PHUIECHIIMATHLHOCTD JIAHHBIX O TIOJIh30BATEIAX OHOIMOTEKH, MX YNTATESIBLCKUX 3aMpOCax;

) O00ecreYnTh PEeXKUM paboTl B COOTBETCTBUHM C TIOTPEOHOCTSMH IIONB30BaTeled W paboTOM
00111e00pa30BaTENFHOTO YUPEIKICHHS,

M) OTYUTHIBATHCS B YCTAHOBJICHHOM TIOPSIIIKE TIepe]] pyKOBOUTEIEM 00IIe00pa30BaTENbHOTO YUPEKICHHS.

33. PaboTHHKM OMOIMOTEKN 00s3aHBI CHCTEMATHUYECKH TOBHIIATEH KBanudukaiuio. [leqarornyeckue paboTHUKU
00s13aHbI TPOMTH 00y4YeHHE Ha OMOJMOTEYHBIX Kypcax. B 3TMX IemsX aJMHHUCTPALUsS CO37aeT YCIIOBHS,
HEOOXOMUMBIC IS YCIEMIHOro OOydeHUs: pPaO0OTHUKOB B YUPEKICHHSX BBICHIET0 MPO(ECCHOHAIBHOTO
00pa30BaHus, a TAKIKE B YUPEKACHUSIK CUCTEMBI IIEPETIOrOTOBKH U TTOBBINICHUS KBATU(UKAIUY;

VIIl. IIpaBa u 00s13aHHOCTH NOJIb30BaTe el 0M0IH0TeKH 00111e00PA30BATEILHOIO YUPEsKIeHHs
34. Tlonp3oBaresn OUOIUOTEKH UMEIOT IIPABO:

a) TolydYaTb NOJHYI0 WHQOpManmui0 o cocraBe OubanoTeyHoro ¢oHAa, MHPOPMALMOHHBIX pecypcax u
MPEOCTABIISIEMBIX ONOIUOTEKON yCIIyrax;

0) 0JIb30BaThCS CIIPABOYHO-ONOIMOTpaUISCKUM anrnapaToM OHOITHOTEKY;

B) MOJTy4aTh KOHCYJIBTAMOHHYIO IOMOIIb B TOUCKE M BEIOOPE HCTOYHUKOB WH(POPMALUH;




I) [oily4aTh BO BPEMEHHOE IIOJIb30BaHWE Ha a0OHEMEHTE W B YHTAIBHOM 3ajie IeYaTHBIC W3/IaHUs,
ay/IMOBU3YyaJIbHBIC JOKYMEHTBI ¥ JIPYTHe HCTOYHUKH UH(OPMAIIHH;

1) IPOJIIEBATh CPOK TOJTB30BaHHS JOKYMEHTAMHU;

) MOJYyYaTh KOHCYJBTAIHOHHYIO TOMOIIb B paboTe ¢ MH(pOpMAaIeld Ha HETPAIUIIMOHHBIX HOCHUTENSX, MPU
MOJIb30BaHUM AJIEKTPOHHBIM U HHBIM 000PYAI0BaHUEM;

3) Y4acTBOBaTh B MEPONPHUSTHUSX, TPOBOAUMBIX OHOIHOTEKOIA;

1) oOparmaTbes A pa3perieHns: KOHPINKTHON CUTYyaIluH K TUPEKTOPY

00111€00pa30BaTENbHOTO YUPEKICHHS.

35. INonw3oBarenu OUOTMOTEKH 00S3aHbI:

a) coOroaTh MpaBuiia MOJE30BaHMS ONOIHOTEKOMT;

0) Oepe’KHO OTHOCUTBCSA K MPOM3BEACHUSIM Ie4aTH (HE BBIPHIBATh, He 3aru0aTh CTPaHUII, HE JENaTh B KHUrax
MOTYEPKUBAHUN, MMOMETOK, KONMHPOBAHWS), WHBIM [OKYMEHTAM Ha Pa3lH4YHBIX HOCHUTENSX, 000PYIOBAaHUIO,
WHBEHTApIO;

B) MOIACPKUBATh MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTyIle OHOJIMOTEKH, PaCIONIOKEHHUS
KapTO4YeK B KaTajorax U KapToTeKax;

T') TTOJIE30BAThCS [IEHHBIMH U CIIPABOYHBIMH JOKYMEHTAMHU TOJIBKO B TOMEIIEHUHN OHOTMOTEKH;

1) TIPH TIOJIY9IE€HUH TOKYMEHTOB TI0JIh30BATENh TOJKEH YOSIUThCS B OTCYTCTBHH JeeKTOB, a P OOHAPYKEHUH
npouHpopMUpOBaTh 00 3TOM paboTHUKAa OuOMMOTekH. OTBETCTBEHHOCTh 3a OOHApY)XEHHBbIC NIe(EKTh B
CaBaeMbIX JOKYMEHTaX HECET MOCIIETHIN ITOJIb30BaTElNb;

€) pacHHCHIBaThCSI B YHUTATEIHCKOM (OopMymsipe 3a KaKIbl IIONyYeHHBIH JOKYMEHT (UCKITFOUEHUE:
oOyuaroruecs 1- 4 kiaccoB);

) BO3BpalIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHI IIKOJHHOW OMONMOTEKHM B Cilydae YTpaThl WM IMOPYH WX PABHOIICHHBIMH WIIH
KOMIIGHCHUPOBATh yIIep0 B pa3Mepe, YCTaHOBJICHHOM IpaBWJIaM W IOJb30BaHUS OuOnMMoTekoil. 3a yimepo,
NPUYMHEHHBIH  (QOHAY WIM HMHOMY HUMYIISCTBY OHONMOTEKM HECOBEPUICHHOJCTHUMH  YHUTATEISIMHU,
OTBETCTBEHHOCTh HECYT MX POIUTENH ( 3aKOHHBIE MTPEICTABUTEIH ).

B wHBIX ciydasx HaHeceHWs Bpela WMYIIECTBY IOJIB30BATENIM HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
JIEUCTBYIOLIMM 3aKOHOJATENBCTBOM PD.

M) TIONHOCTBIO pacCUMUTATbcd C OWONMMOTEKOW 10 WCTEYEHHWIO Cpoka OoOydeHus wian pabdoThl B
0011e00pazoBaTeNFHOM YUPEKICHHH.

36. ITopsiok noIb30BaHMs OMOTHOTEKOM:

a) 3amuch 00ydYaromuXxcsi 001meo0pa3oBaTeIbHOTO YUPEKICHUS B OMOIMOTEKY MPOU3BOIUTCS 1O CIIMCOYHOMY
COCTaBy KJlacca B MHAMBHUIYAILHOM TOPSJKE, MEJIArOTHYeCKUX M WHBIX Pa0OTHHKOB OO0IIE00pa3oBaTEEHOTO
YUPEkKACHUS - 110 MACopTy;

0) mepeperucTpamys NoIb30BaTeNe ONOIMOTEKON TPOU3BOTUTCS €KETOIHO;

B) JOKyMEHTOM, ITOJTBEPKIAIOIIMM TIPABO MOJIb30BAHUS OHOIMOTEKOM, SABISETCS YUTATEILCKUNA (OPMYITSp;

T') YUTaTeNbCKUi GopMyssip PUKCHUpyeT GakT BbIJAYHU MOJIB30BATENIO JOKYMEHTOB U3 (OHAAa OMOTUOTEKH U UX
BO3BpallleHUs] B ONOIHOTEKY.

37. Tlopsiiok 10Ib30BaHKUS A0OHEMEHTOM:

a) MOJB30BATENM UMEIOT MPABO MOJYYHTh HA JIOM W3 MHOTOTOMHBIX HM3JIaHHMW - He Oojiee JABYX JOKYMEHTOB
OJTHOBPEMEHHO;

0) MakcHUMaJbHBIE CPOKU MOJB30BAHUS JOKYMEHTAMU: YISOHHUKH, YIeOHBIE TOCOOMS - YYeOHBINH ToJ; HAyYHO-
MOMyJISIpHAs, TIO3HABATENbHAS, XyJOKECTBEHHAsI - | MECsIl, MEPUOIUUECKUE M3JIaHWS, U3JJaHUS MOBBIIIEHHOTO
crpoca - 10 gueii;

B) TOJIb30BATEIM MOTYT MPOMJIHUTH CPOK IOJB30BAHUS JOKYMEHTAaMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI JPYTUX T0JIb30BATEIEH.

38. HOpH}IOK IIOJIB30BaHUA YUTAJIbHBIM 3aJ1I0M!

a) JOKYMCHTEI, IIPEIHA3HAYCHHBIC IJI pa6OTI)I B YUTAJIBHOM 3aJIC, HA 1OM HEC BBIJAKOTCA,

6) OHUOUKIIONCAUHN, CIIPABOYHHUKU, PECAKHUEC, HEHHBIC U MMCHOINHUECA B €AMHCTBECHHOM OJK3EMILUIAPE JOKYMCHTHI
BBIJAKOTCA TOJBKO IJIA pa6OTBI B YUTAJIbHOM 3aJIC;




		2022-11-02T12:20:30+0300
	v vc vb nb nb
	МБОУ СОШ №55
	Я являюсь автором этого документа




